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Sr.No

Question

Option A

Option B

Option C

Option D

Provisional Ans.

Digital computers & data
Tz signals &
interpret AT 31

0&1

2&3

100 & 200

10 & 20

eI Microcomputer, Hard
disk 72 operating system
and application software's

TN FTA g ITINT AT g

Ecommerce & payment

FIE T FT AR

Credit/debit

by cash

by person

cashless card

In email # attachment T

audio files

video files

pdf files

IUE T

Email & CC means
Courtesy Copy I

Copy case

Cut copy

Courtesy
Copy

Cureent copy

Find & Replace Dialog Box
E: A option =T TEAETT
e gw Tl oft ers v g
Document gz Hd 2

Find All

Replace All

Change All

None of these

Document ¥ {3t ST T
Character T Word &St
F forar Command
T ITANT 36T 7T 2

Edit

Find

Enter

Num lock

Ms-Office & word FT
Highlight #%= & form zw
¢ 1 i, option T

TEHTA Fd 2

Colour

Underline

Italic

Text Highlight

Colout

Hyperlink insert % %
forr T shortcut
key T zEAT Rt STAT

Ctrl+H

Ctrl+K

Ctrl+l

Ctrl+L

10

Word documents &
symbol insert #% F forx
______ T Tab®rz&d™
AT 2l

Tools

Table

Insert

Format

11

Excel # F11 g Function
Key S % % 918

Open Sheet

Create New
Sheet

Create/Add
Chart Sheet

Open File

12

Move Cell
Pointer Left

Move Cell
Pointer Up

Move Cell
Pointer Right

Move Cell

Pointer Down

13

Enter &t 3% %<7 & Cell
Pointer ............ T IO

Next row

Next Column

Up row

Right cell




Sr.No Question Option A Option B Option C Option D Provisional Ans.

14 MS-Excel & Remove all Auditing arrow keys Page up Page down A
arrows command H9 arrows
_ f=mEErg

15 Row Index Number #aatsr column cell text row D
table array &
% serial number & &
AT value output =T
w4 ST g

16 Presentation & shapes tool Text Clip art Commonly Images C

insert LT found shapes

# forw allow F¥aT &)

17 | Hanger % == aw & 3 4 5 6 B

point ZT gl

18 | Hanger % =< aw & 3 T T B
point 1T 1

19 | Hanger ¥ =< aw & 4 GE T A
point 1T gl

20 | PowerPoint # transition e T B
effect 3fiT animation effect
# et agaT 72

21 | Memory Unit g computer g T B
& IThT | units #i
processes T¥ =01 TEAT
2l

22 | MICR =™ Ink Magnetic Matrix Machine Multimedia A
Character Reader|

23 Micro Computers T Mini Personal Super Mainframe B

Fgd 2 Computer Computer Computer

24 | Modem Telephonic Analog Analog IR IS AT C
signals 3T Signals to Signal To Signals To
Signal THgEY & convert Analog Telephonic Digital
FIAT 2 Signals Signals

25 | Modulation == modulator demodulator modem IULIE U AT C
Demodulation afz

& T Srar g




